
 

Issue Matiral from 

Ele. StoreElectrification Work Request 
Electrical Maintenance 

/ New Electrification 
Work Request  

Sign by Authorities 
* Signed by HOD / 
Principal 

Seek for 
Permission 
* Fill / Mail 

Requisition Slip 

IDMS (Cem Cell) 
** 1. Visit Site (if require) 
** Validate work and obtain necessary 
approval for Project work 

Issue the Required 
Material from Electrcial 

Store by Electrician 
 

* Register material/s in 
Issue Material Book 

Sanction the Purchase for 
Project's Electrical Material  

Prepare Purchase Order for 
Material to Approved Vender 

with Approved Rate by 

Execute the work after receipt 
of Material in Electrcial Store  

Execute the Work 

CHAROTAR UNIVERSITY OF SCIENCE AND TECHNOLOGY 

IDMS - ELECTRICAL MAINTENANCE CELL 

PROCESS FLOW CHART FOR MAINTENANCE AND NEW ELECTRIFICATION WORK 




